
PLEASE POST

www.rivervalleyschools.org

RIVER VALLEY SCHOOL DISTRICT
INTERNAL/EXTERNAL POSTING

Position: Staff Assistant

Location: Chikaming Elementary

Tentative Start Date: February 1, 2019

Qualifications:
Required
Must have a secondary school diploma or its recognized equivalent and one of the following:

A. Completed two (2) years study at an institution of higher education; or
B. Obtained at least an associate degree; or
C. Met a rigorous standard of quality and demonstrate through formal State or local academic

assessment of knowledge and the ability to assist in instructing, reading, writing, and mathematics;
or b) reading readiness, writing readiness, and mathematics readiness as appropriate.

Preferred
 Has experience working in a school setting
 Has the experience supervising students and being responsible for their safety
 Has experience working with school-age children

Duties
 Assist in upholding and enforcing school rules
 Work with individual student or small groups to conduct interventions deemed necessary for

student learning
 Assist with administration, scoring of benchmark assessment, and progress monitoring assessments
 Keep the teachers informed of student progress or non-progress of individual students
 Assist in supervising students in your charge both inside and outside the classroom
 Maintain detailed records and graphs of all students receiving interventions
 Participate in in-service training programs, faculty meetings and special events as needed
 Input progress monitoring data into database
 Perform other duties assigned by supervisor
 Maintain confidentiality of information

(The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an exhaustive list
of all responsibilities and duties that may be assigned or skills that may be required.)

Application: MAIL a letter of application/resume, credentials, complete a district application; AND provide at
least three (3) names of professional references with telephone numbers to:

Human Resources
River Valley School District
15480 Three Oaks Road
Three Oaks, Michigan 49128

For additional info, contact – Heidi Clark, Elementary Principal at (269) 426-4204

Date of Posting: December 7, 2018 Deadline Date: January 7, 2019 or until filled

The River Valley School District Board of Education does not discriminate on the basis of race, color, national origin, sex (including sexual
orientation or transgender identity), disability, age, religion, height, weight, marital or family status, military status, ancestry, genetic
information, or any other legally protected category, (collectively, “Protected Classes”), in its programs and activities, including employment
opportunities. Any person who believes that he or she has been discriminated against or denied equal opportunity or access to the District’s
programs, activities, or services may contact the District’s “Compliance Officers”: Mrs. Heidi Clark, Elementary Principal (extension 1701)
or Mr. Patrick Breen, Middle/High School Principal (extension 1032), 15480 Three Oaks Road, Three Oaks, MI 49128, 269-756-9541.
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